(On the Member’s Letterhead)

Extract of the minutes of the ___th Meeting of the Board of the Directors of the ______________Ltd.  Held on ___ day, _________, ___________,20 at the ________________     (Registered Office Address).
“RESOLVED THAT subject to the approval of the concerned Exchange(s), the transfer of shares be and is hereby approved as under:


	Sr. No
	Name of Transferor(s)
	Transferor(s) 
	Transferee
	Transferee(s) 
	No. of Shares

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	


RESOLVED FURTHER THAT subject to the approval of the concerned Exchange(s) of the transfers as above, the pre share holding pattern & post share holding pattern is hereby noted;

	Sr. No
	Name

Shareholder(s)


	Existing Share holding
	Proposed Share holding

	
	
	No. of Shares
	In %
	No. of Shares
	In %

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	


RESOLVE FURTHER THAT, Mr. __________, Director be and is hereby authorized to do all acts, deeds and thing for getting approval form Exchange; and also act, subject to approval of Exchange, to endorse the relevant share certificate under his signature, arrange for their dispatch to the transferee of the shares and make appropriate entries in the Register of Members and other records of the Company.”

Certified Copy 

For, ________________________

Authorized Signatory 

(Name of Signatory)
Required Documents list

1. Application for change in Share holding pattern

2. Board Resolution for change in share holding pattern

3. Present and proposed share holding pattern of the company
4. Present and proposed DPG share holding pattern of the company
