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CIRCULAR
Circular No: - NMCE/2011-12/0060
Date: - 01-Oct-2011  
For any Query/Clarification: - Mr. Urmish Modi / Mr. Prathit Raval (Membership Department)

 (() 079 – 40086018, (() 079 - 40086000
Subject: - Annual Submission of documents for the Financial Year 2010-11 

To,

The Members,
In terms of Regulation 11.3.3 of the Exchange, all the members are required to file certain documents/details with the Exchange on an annual basis. Accordingly, members are advised to file the annual Documents for the financial year 2010-11 with the Exchange, as per the list given below:

1. Financial Statements for the Year 2010-2011(which include Balance Sheet, Profit and Loss Account/ Income and Expenditure Account, Directors and Auditors Reports and Income tax return) duly certified by a Chartered Accountant (hereinafter referred as ‘CA’). 

2. Net worth Certificate as per the format given in Annexure –I along with computation sheet duly certified by Statutory Auditors Annexure – I.
3. Details of memberships of other Commodity Exchanges (With Status Report) Annexure – II.

4. Share holding/Sharing pattern of Directors/ Partners duly certified by CA. Formats are given in Annexure – III.(Required only for the Corporate Members) 

5. Details of Dominant Promoter Group duly certified by CA and Undertaking from Relatives/Corporate entities supporting the Dominant Promoter Group duly certified by CA. Annexure – IV (Required only for the Corporate Members)
6. Latest Share holding Pattern. Annexure – V (Required only for the Corporate Members)
7. Declaration on No Change in share holding Pattern / No Change in Directors / No Change in DPG in the Financial year 2010-11 Annexure – VI
8. Latest Branch /Branches Details. Annexure – VII
9. Details of the Compliance Officer - Annexure – VIII-1
10. Details of the Principal Officer - Annexure – VIII - 2
11. Updated Contact Details of the Member - Annexure – IX
12. Check list of documents - Annexure – X
All Formats are enclosed herewith for your ready references

All the Members are required to submit all the above mentioned documents latest by November      15th, 2011 in respect of financial year 1st April 2010 to 31st March 2011.
The members having their financial year ending other than on 31st March 2011 are required to submit the said documents within 90 days from the date of closure of respective Financial Year. If any Member follows different Financial Year or has changed his Financial Year, he is required to inform about such change to the Membership Department of the Exchange within 30 days of issuance of this Circular.

Members are requested to ensure that all the above documents are submitted at a time before the due date. Piecemeal submission will not be entertained. Submission of incomplete/partial/piecemeal returns shall be construed as non-submission. 
Non-compliance of the above may result in appropriate action including levy of late/non-submission

Charges at the rate of Rs 250/- per week or part thereof till the date of submission.
For and on behalf of

National Multi-Commodity Exchange of India Limited

Narayana Rai
(VP-Business Development)
Annexure – I

(On the letterhead of the Chartered Accountant)
The Members will have the option of computing their Net Worth as per any of the two methods given below. However, once a Member chooses one of the two given methods, he will have to continue to compute his Net Worth using the same method unless a change of method is specifically approved by the Exchange.

(Method – I)

NET WORTH CERTIFICATE
By valuation of the assets on the following basis (As per L.C. Gupta committee recommendation):
	Sr.No.
	Particulars
	Amount (In Rupees)

	A.
	Listed investments at market value
	

	B.
	Less: 30% margin on the above
	

	C.
	Net value of listed shares [A-B]
	

	D.
	Investment in unlisted companies
	

	E.
	Less: 50% margin on the above
	

	F.
	Net value of unlisted shares [D-E]
	

	G.
	Other investments at cost like PPF, NSC, deposits with other exchanges, NBFC, Bank FDR.
	

	H.
	Total net investment [C+F+G]
	

	I.
	Market value of land & bldg
	

	J.
	Less: 50% margin on above
	

	K.
	Net value of fixed assets [I-J]
	

	L.
	Debtors not exceeding 3 months
	

	M.
	Current liabilities
	

	N.
	Long term liability
	

	O.
	Net worth [H+K+L]-[M+N]
	


This is to certify that the Net Worth of M/s ………………………………………………… as on …………….. is Rs. ……….................  (In Words).

It is further to certify that the computation of Net Worth is based on my/our scrutiny of the books of accounts, records and documents, is true and correct to the best of my/our knowledge and as per information provided to my/our satisfaction.

Name:








For …………………..










Chartered Accountant
Place:

Date:

Name:










M No.:

(On the letterhead of the Chartered Accountant)

(Method – II)
NET WORTH CERTIFICATE
The Net Worth should be computed either as per the format given below:

	Paid up Capital *
	

	Net Worth calculated as follows:
	

	Paid up Capital
	

	Add: Reserve & Surplus (excluding revaluation

reserves)
	

	Less: Accumulated losses if any -
	

	Less: Miscellaneous Expenditure -
	

	Total Net Worth
	


* Give details of capital issued after the date specified above.
This is to certify that the Net Worth of M/s ………………………………………………… as on …………….. is Rs. ……….................  (In Words)

It is further to certify that the computation of net worth is based on my/our scrutiny of the books of accounts, records and documents, is true and correct to the best of my/our knowledge and as per information provided to my/our satisfaction.

Name:








For …………………..










Chartered Accountant
Place:

Date:

Name:










M No.:

Annexure – II
On the Letter head of the Member

Details of Membership of Commodity Exchange(s) other than that of NMCEIL

	 Sr. No
	Name of Commodity  Exchange
	Exchange Code
	FMC (UMC) Code
	Date Membership

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	


NOTES:

@:  Enclose the conduct Certificate / Status report from the Commodity Exchanges 
#: Furnish details of disciplinary action, if any, taken by any Commodity Exchange or any other regulatory authority in respect of this membership with dates in the following format:
* Expulsion 

* Suspension

* Default

* Any other disciplinary action or enquiry against the member

Annexure – III 




Certificate dated _______

Name of the Member____________________​​​​​​​​​​​​​​​​​​​​__________
DETAILS OF DIRECTORS/PARTNER/PROPRIETOR/SOCIETY MEMBER

	Sr.

No
	Name of Individual/

Proprietor/

Partners/     Directors
	Age
	Education
	Designation since
	PAN 
	Experience No. of years 
	Share holding In Percentage 
	Amount
	Directorships / controlling share holding in other companies / entities
	Email Id 

	1
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	Grand Total
	
	
	
	


Date:










 Signature(s)
Place: 







 

 Signature(s)

NOTES:

CERTIFICATE (for corporate / Institutions only)

This is to certify that the Shareholding in ______________ as given above, based on my/ our scrutiny of the books of accounts, records and documents is true and correct to the best of my/our knowledge and as per information provided to my/our satisfaction.

Date:









For (Name of Accounting Firm)

Place:










Name of Partner

Chartered Accountant/Company Secretary
     Membership Number
* All Directors/Partners Photo ID and Resident Proof is required 

SHARING PATTERN (FOR PARTNERSHIP FIRM)

(ON FIRM’S LETTER HEAD)

	Sr. Nos
	Name
	Capital in the Firm


	Share in Profits


	Share in Losses

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	Grand Total
	
	
	


Date:
Place:
Signature of Managing Partner(s)
Rubber Stamp:

 CERTIFICATE 
This is to certify that the Capital and Sharing Pattern of ______________ as given above, based on my/ our scrutiny of the books of accounts, records and documents is true and correct to the best of my/our knowledge and as per information provided to my/our satisfaction.

Date: 






For (Name of Accounting Firm) 

Place:  





Chartered Accountant / Company Sectary

Membership Number 
Name of Partner

 Rubber Stamp

UNDERTAKING FROM ALL PARTNERS AUTHORIZING THE MANAGING PARTNER 
(FOR PARTNERSHIP FIRM)

To 

Membership Department

National Multi Commodity Exchange of India Limited

4th Floor H. K. House, 

Behind Jivabhai Chambers
Ashram Road,

Ahmedabad - 380 009.

Dear Sir, 

We hereby authorize Mr. /Ms. _________________________and Mr. /Ms _____________________________ to be the Managing Partner/s of the Firm for all matters related to National Multi Commodity Exchange of India limited.

Further, Mr./Ms. ___________________ AND /OR Mr./Ms. ____________________of the firm are also authorized to sign jointly, singly or severally all documents / agreements on behalf of the firm for operations With National Multi Commodity Exchange of India Limited. 

	 Name of All Partners 
	 Signature 

	
	

	
	

	
	

	
	


Date: 

Place:








Signatures






Rubber stamp of the Partnership Firm

Annexure – IV
Name of the Member ______________________________________________ 

DETAILS OF DOMINANT PROMOTER GROUP

AS ON ​​​​​​​​​​​______________________

	Sr. No. 
	Name of Dominant 

Shareholder(s)
	Person(s) Supporting Dominant Shareholder(s)
	Relation
	No. of Shares held 
	Total Amount Paid 
	% of Total
	% of Total 

	
	
	
	
	Self 
	Relative
	Self 
	Relative
	Self 
	Relative
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	
	
	


For, (Name of Member)

Director 

Place 
:
 

Date 
:


CERTIFICATE 

This is to certify that the shareholding of Mr. / Mrs. ___________________ as given above, based on my/our scrutiny of the books of accounts, records and documents is true and correct to the best of my/ our knowledge and as per information provided to me/ our satisfaction. 

PLACE

:


DATE

:
For, ………………………………………….

Chartered accountants or Practicing Company Secretaries


                










            





MEMBERSHIP NO. 


   




Rubber Stamp

Signature _______________________Signature _____________________

      Rubber Stamp 


            Rubber Stamp

UNDERTAKING FROM RELATIVE OF PERSONS CONSTITUTING

DOMINANT PROMOTER GROUP

SUBMITED BY Mr. / Mrs. ____________________

I, Mr./ Mrs. , wife of Mr.______________________, resident of _____________________ declared that I am the absolute owner of ________ shares of Rs. ___/- each of Rs. ___/- per share paid-up, which constitutes _____% of the total paid up capital of the company ____________________________________________ as on this date.

I state that I shall irrevocably and unconditionally support in respect of my shareholding, Mr. ________________, a shareholder in the above mentioned company, I further state that I have no objection to my above mentioned shareholding being clubbed with the shareholding of Mr. _________________, who is my husband/father for the purpose of determining the dominant promoter group of the said company.

This support is irrevocable and I also undertake to give prior information to the NMCEIL the before selling or otherwise transferring my part or whole of my above mentioned shareholding.

Witness By
:




Signature
:

Signature
:




Name

:



Name 

:




Place

:

Address
:

Date

:




Date

:

CERTIFICATE 

This is to certify that the shareholding of Mr. /Mrs._________________ as given above, based on my/our scrutiny of the books of accounts, records and documents is true and correct to the best of my/ our knowledge and as per information provided to me/ our satisfaction. 

For, ………………………………………………….. 

Chartered accountants or Practicing Company Secretaries

PLACE
:



     

DATE

:
                                                             MEMBERSHIP NO. 




(On the letterhead of the Applicant Member)

UNDERTAKING FROM CORPORATES SUPPORTING DPG

(Dominant Promoter Group)

We, M/s ______________________ Limited, a company, incorporated under the Companies Act, 1956 and having its registered office at:_________________________ do state as under:

i) As per the existing norms of National Multi-Commodity Exchange of India Limited (NMCE) the shareholding of Mr / Ms ________________* in our company in direct proportion to our shareholding in the TCM Member company, may be reckoned for the purpose of arriving at the dominant group in M/s.____________________ (TCM Company).

ii) We are _________% shareholder of the TCM Member Company and Mr / Mrs. / Ms._____________ dominant promoters of the Trading Member Company along with his / her specified relative(s) i.e ___________ are having_____% shareholding in our company.

iii) Mr / Ms __________________________* have requested National Multi-Commodity Exchange of India Limited to consider their shareholding in our company in the permissible proportion to arrive at the dominant shareholders in the TCM Member Company and also requested us to given an irrevocable undertaking extending unconditional support to Mr / Mrs. / Ms. _________________ (Name of the Dominant Promoters of the TCM Member Company) to enable National Multi-Commodity Exchange of India Limited to consider aforesaid as dominant group.

iv) We hereby extend our unconditional and irrevocable support in support of Mr / Mrs./ Ms. ________________ ( Name of the Dominant Promoters of TCM Member Company ) for the purpose of the determining the dominant group in the said TCM Member Company.

v) We also undertake to give prior information to National Multi-Commodity Exchange of India Limited before effecting any change in the shareholding of Mr / Mrs. / Ms.  ___________*

WITNESS BY :                                                                For _______________________

Signature(s)                                                                                       Director

Name                                                                                                 Date:

Address                                                                                              Place:

Date

* Name of Dominant Promoters of the TCM Company along with their specified relatives having shareholding in the corporate giving the undertaking.

CERTIFICATE

This is to certify that the shareholding of M/s _______________ is/are as mentioned below, based on our scrutiny of the books of accounts, records and documents.

We further certify that the information given above is true and correct to the best of our knowledge and as per the information provided to our satisfaction.

	Sr. No.


	Name of Shareholder 
	No of Shares
	Paid up Share Capital
	% of Share Holding

	
	
	
	
	


 For (______________________) 

Chartered Accountant/Practicing Company Sectary

Membership Number 
Rubber Stamp

Note : The above certificate and Board Resolution should be given alongwith the undertaking as given by corporate supporting the dominant promoter group.

(On the letterhead of the Applicant Member)

EXTRACTS OF THE MINUTES OF THE MEETING OF BOARD OF DIRECTORS OF __________________LIMITED HELD ON (MONTH) ____DATE, 200___ AT (TIME) AT THE REGISTERED OFFICE OF THE COMPANY AT _(ADDRESS OF THE REGISTERED OFFICE)____________________________________________________________

RESOLVED THAT the company do extend its unconditional and irrevocable support in favour of Mr / Ms________________________ for the purpose of determining the dominant group in M/s __________________ (Trading-cum-Clearing Member) and accordingly, execute necessary documents including an irrevocable undertaking to give effect to the same and submit it to National Multi-Commodity Exchange of India Limited (NMCE). 

RESOLVED FURTHER THAT Mr. /Mrs. ____________and / or Mr. / Mrs.______________, Director(s) of the company be and is / are hereby authorized to execute necessary documents including undertaking(s) as prescribed by National Multi-Commodity Exchange of India Limited from time to time.

Certified True Copy

For ___________ Limited 

Authorised Signatori(ies)

[Name of Authorised Signatory (ies)]

(Rubber Stamp)

Annexure – V
(On Company’s Letter head)

Certificate dated _______

Name of the Member _______________________________
Shareholding Pattern of _________________________ (Name of Member) as on __________

Paid up capital _____________________ Rs. __________________________________

Face Value of each equity share (or any other instrument):________________Rs._________
	Sr.No
	Name of the Share holder


	No of Shares held
	Share holding

In %  
	Amount paid up 
	Pan card No 

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	Grand Total
	
	
	
	


Present  Share holding Pattern  

Date:


Place: 








---------------------------------

     




Signature With Company’s Stamp

(Directors Signature with their name)

CERTIFICATE (for corporate / Institutions only)

This is to certify that the Shareholding in ______________ as given above, based on my/ our scrutiny of the books of accounts, records and documents is true and correct to the best of my/our knowledge and as per information provided to my/our satisfaction.

Date:







For (Name of Accounting Firm)

Place:

Name of Chartered Accountant / Company Secretary.

      







Membership Number









   
   Rubber Stamp
Annexure – VI

(On the letter head of the member)

(Only for Corporate Members)

Undertaking

To,

The Membership Department,

National Multi-Commodity Exchange of India Limited                                        

4th Floor, H.K. House,

Behind Jivabhai chambers,

Ashram Road,

Ahmedabad – 380009

Dear Sir/Madam,

Subject: - Undertaking for No Change in Share holdings/ No Change in Directors/ No Change in DPG Share holdings
I/We declare that during the Financial Year 2010-2011 there has been No Change in Share holding of the company / Change in Directors of the Company/ Change in DPG Share holding pattern of the Company.
OR

I/We declare that all the changes in share holding pattern/ change in directors / Change in DPG Share holding pattern of the company made during the year 2010-2011 has been duly reported the Exchange and approved is held on record.
For, (Member Name)

Signature _________________________

Rubber stamp of the Member
Annexure – VII
(On the letter head of the member)

Branch details / Undertaking

To,

The Membership Department,

National Multi-Commodity Exchange of India Limited                                        

4th Floor, H.K. House,

Behind Jivabhai chambers,

Ashram Road,

Ahmedabad – 380009

Subject: - Details of branch offices

Dear Sir/Madam,

	Sr No
	Branch Name

(Location)
	Branch office Address
	Contact Person for Branch office
	Telephone No
	Fax No
	Email Id

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	


I/We undertake that as on date there is no other branch accept as mentioned above

For, (Member Name)

Signature _________________________

(Individual – H.U.F (Karta) Proprietor/Partnership firm/Company)

Rubber stamp 
Annexure – VIII -1

(On the letterhead of the company)

To 

The Membership Department

National Multi Commodity Exchange of India Limited.

5,4th Floor, H.K.House,

Behind Jivabhai Chambers

Ashram Road,

Ahmedabad – 380 009

Dear Sir,


Subject: Details of Compliance officer
This is to inform you that I/We have appointed ________________ (Name and designation of the compliance officer) as a Compliance officer in terms of Rules, Regulation and business Rules of the Exchange.

Additional Information as required by you is provided as follows:

	Name of the compliance officer
	Qualification
	Address of the Head office \ Branch office
	Contact  

Details with Email ID
	Previous employment 

(Name of the Organization)



	
	
	
	
	


I/We undertake to intimate and update the Exchange as and when there is any change in the aforesaid information being submitting to the Exchange 

Yours Faithfully

For, ________________________ (Name of the Member) With Company’s Seal

_____________________________ (Name of the Compliance officer)

Signature of the Compliance officer 

_____________________________ (Name of the Director)

Signature of Director/Partner

{Company’s Rubber Stamp with Director’s Sign}

Annexure – VIII - 2

(On the letterhead of the Member)

To 

The Membership Department

National Multi Commodity Exchange of India Limited.

5,4th Floor, H.K.House,

Behind Jivabhai Chambers

Ashram Road,

Ahmedabad – 380 009

Dear Sir,
Subject: Details of Principal Officer
This is to inform you that I/We have appointed ________________ (Name and designation of the Principal officer) as a Principal officer in terms of Rules, Regulation and business Rules of the Exchange.

Additional Information as required by you is provided as follows:

	Name of the Principal officer
	Qualification
	Address of the Head office \ Branch office
	Contact  

Details with Email ID
	Previous employment 

(Name of the Organization)



	
	
	
	
	


I/We undertake to intimate and update the Exchange as and when there is any change in the aforesaid information being submitting to the Exchange 

Yours Faithfully

For _________________________ (Name of the Member) With Company’s Seal

_____________________________ (Name of the Principal Officer)

Signature of the Principal Officer 

_____________________________ (Name of the Director)

Signature of Director/Partner

{Company’s Rubber Stamp with Director’s Sign}
Annexure – IX

To 

The Membership Department

National Multi Commodity Exchange of India Limited.

5,4th Floor, H.K. House,

Behind Jivabhai Chambers

Ashram Road,

Ahmedabad – 380 009

Dear Sir,

Sub: Updated details of Member
Member Code ………………… 

FMC CODE (UMC) ………………………………….

Member Name …………………………………………………
We are forwarding herewith updated details in the prescribed format for your kind information and 
records.
	Present Registered office Address
	

	Telephone numbers at Registered office
	

	Present Correspondence office Address
	

	Telephone numbers at Correspondence office
	

	Email ID
	

	Name of the Compliance Officer
	

	Contact number of Compliance Officer
	

	Email ID of Compliance Officer
	


   ________________________

   Signature of designated director

   _________________________

   Name of the designated director

   Rubber stamp of the Member (company)
Annexure – X
Annual Returns Check List

For All Types of Members Individuals/Proprietors/Partners/Corporate
	Sr. No
	Particulars
	Yes/No/N.A

	1
	Audited Balance Sheet With Profit and Loss Account with Directors Report and Income Tax Returns Copy (Self attested True copy)
	

	2
	Net Worth Certificate If Net worth is Below 50 Lacs under taking required on the C.A Letter head and C.A Certified copy Required
	

	3
	Details of Other Exchange Membership with Status Report Required
	

	4
	Share holding pattern of the directors / Sharing Pattern of the Partners with C.A.Certified copy required
	

	5
	DPG Share holding Pattern and undertaking relative/ Corporate entities supporting the DPG with C.A Certified required
	

	6
	Latest share holding pattern of the company as on 31-03-2011 C.A Certified copy required
	

	7
	Under taking for no change in share holding pattern/DPG share holding/ Directors of the company as on 31-03-2011
	

	8
	Latest Branch/Branches details of the company

	

	9
	Details of the compliance Officers

	

	10
	Details of the Principal Officers

	

	11
	Updated Contact details of the Member 

	

	12
	Check List of the Annual Returns

	


Seal of Chartered Accountant





Seal of Chartered Accountant
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